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Registration Step by Step for 

2025 Honor Band, Choir, Strings and Festival 

 

Registration can be done one of two ways. By entering all the information 

on the registration form, or by filling out an excel sheet and uploading it. 

This document will show you a step by step for each option. 

 

• Registration via the online form 

• Registration via Excel Sheet 

 

 

 

 

For any questions, please contact UND.Conferences@UND.edu 

  

mailto:UND.Conferences@UND.edu,janice.h.engen@und.edu
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Registration via the Online Form 

1. Navigate to https://2025BandDay.vfairs.com/  

2. Click Register 

 

  

https://2025bandday.vfairs.com/
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3. Select “Pay Now Tickets” for the number of students being registered, 

then click “Order Now” 

This example will use 3 students 
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4. Enter the director and school information in the provided fields 
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5. Fill out the information for the 1st student (Student A) [red arrows] 

 

6. Click on the “+ Assign” button and select (Student A) [blue arrow] 

a. Disregard the ‘(Buyer)’ comment 
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7. Student A will now appear as a ticket holder. 

8. Click “+ Assign” again [red arrow] 

9. Click “+ Add a New User” [blue arrow] 
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10. A side panel will pop up and load 

 

11. Enter Student B’s information, then click the side panel submit 

12. Student B will now show as a ticket holder 

13. Repeat Steps 8-12 for the number of students being registered 
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14. Once all the student information has been input, click submit on 

the main page 
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15. Fill out the correct payment information and click “Pay $___” 

a. “Your information” should be that of the paying party, not the student 

 

16. Congratulations! You’ve registered your students for the 2025 

Band Day! 
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Registration via Excel Sheet 

1. Navigate to https://2025hbcsfestival.vfairs.com/  

2. Click Register 

 

  

https://2025hbcsfestival.vfairs.com/
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3. Select “Registration File Upload”, then “Order Now” 

a. Only one ticket is needed 
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4. Enter the director and school information in the provided fields 
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5. Click the “here” button to access the spreadsheet needed for upload 
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6. You will be redirected to a spreadsheet tab 

7. Download the spreadsheet before making edits 

a. Click File -> Create a Copy -> Download a Copy 
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8. Open the downloaded spreadsheet and enable editing 

9. Information can only be entered in the white and light gray fields 

 

The sheet will automatically fill the dark gray area with repeated 

information (director and school information)  
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10. Save the sheet 

11. Return to the registration form and click the “Choose File” button 

12. A pop-up window will appear. 

a. Navigate to where the file is saved, select it, and click “open” 
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13. Your file name will appear next to “Choose File” 

14. Click “Submit” 

 

15. You will be invoiced for the students registered once the file has 

been uploaded by staff. 


